Q4.04 Setting Quotas for Leave and Locations

Find it: System Configuration >> Quotas

REACH has the ability to set quotas for Leave requests or for Location

movements with customised rules or consequences for each quota rule. | ;‘;}
This allows you to restrict or limit certain movements to any Leave Event Q”

or Location movement for your students.

Beatson, Julie

Unlimited Quotas available as REACH Extension subscription
You get three (3) leave quotas as part of your REACH subscription # fiinn
and can access unlimited Quotas by subscribing to the REACH f;:_:iw
Extension Module for Unlimited Quotas ($99 per annum). o
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Quotas

Weekend Leave
There are three steps involved to set and apply any Quotas that you want 1,5
to implement.

Sleep over

0:5

Step 1: Create your Quota

In System Configuration > Quotas you can establish your Quota

# Conflg: Quotes €

System Configuration: Quotas
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Location Change

Lesve Submission
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System Configuration: Quotas

Label
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New Quota
Ageneric name for this Quota
Minimum amount
0
The amount prior ta when we are concerned about this Quota. Almast 100% w
Maximum amount
0
The amount at which we want the Quota to be triggered

Timeframe Type

The periad within which his quata is relevant

- |
e Leave Submission .
e Lste Leave Submission

What trigger event will cause this Quota to be checked?

Location Change
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Your general Quota Settings require a Label or Name and Min/Max amounts for the Quota value. Minimum

amounts will almost always be zero but having a minimum amount allows you to provide a scaling of
consequences for more complicated Quota settings.

Your Timeframe Type can be set to Daily, Weekly, Monthly or to a specific date range.

Your Trigger determines whether the Quota will apply to Leave Types or Location Movements.

Step 2: Set your Consequences

Consequences are "actions" that REACH will perform when a quota trigger has been met. It determines what
happens in REACH when a quota is reached. You can set a range of consequences that trigger when your

Quota is met from passive actions like displaying sending a message or more aggressive consequences like
preventing any further actions (eg: leave requests) from proceeding.

System Configuration: Quotas

fener!
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Consequence Details . W ox

Label
Prevent Additional Leave
A generic label for this consequence

Action to Perform

Select

Select

Display Message to User

Send an Email

| sendansws
Send & PUSH Notification

Prevent Action from Proceeding

Consequence Label I£  Action to Perform

lo data available in table

Step 3. Apply your Quota to relevant Leave Types or Locations

Once your Quota has been created and configured with time, trigger and consequence settings you then have
to determine which Leave Types or Location movements the Quota will relate to.

Any Quotas that have been created will become visible in your Leave Type or Location configuration settings

and it is simply a matter of setting the Quota to apply to the Leave Type or Location movement. Data counts
for your Quota activity will then appear in the student profile sidebar for each student.
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& Leave Type Details - Weekend Leave

% e m ! DeEE

Gener; Actors strictions Cut Offs Transport Types
eneral Actors Restrictiar it O ransport Types tas
Please select which Quota(s) will apply to this Leave Type from the list below:

( | Weekend Leave

Sleep over

Multiple Quota Relationships
You can maintain multiple quota relationships for Quotas and your Leave Types or Locations. For

examples
1. You can apply more than one Quota to any Leave Type or Location movement, or
2. Each Leave Type or Location movement can count towards more than one Quota total.
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